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LEGAL ADVERTISEMENT 
Request for Proposals 2026-01 

Auditing Services 
Town of Pierson, Florida 

 
Sealed proposals will be accepted for REQUEST FOR PROPOSALS (RFP), AUDITING 
SERVICES 2026-01, no later than 2:00 p.m., local time, on July 30, 2026. Proposals 
received after that time will not be accepted or considered, and will be returned 
unopened. No exceptions will be made. The town reserves the right to reject any and all 
proposals and waive informalities. 
 
The Town of Pierson, Florida, in conformance with Florida Statutes, Section 218.391 
(Auditor Selection Procedures) is soliciting proposals from Certified Public Accounting 
Firms with Governmental Accounting experience to submit a response to this RFP to 
provide Independent Financial Auditing Services in accordance to the RFP documents 
for fiscal years ended September 30, 2026, 2027, and 2028 with the option to renew on 
a year-by-year basis for up to three (3) additional years. The firm must be duly licensed 
under Florida Statutes, Chapter 473 and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy. 
 
Each respondent shall submit five (5) copies of the required proposal documents, in a 
sealed envelope plainly marked on the outside with, “RFP 2026-01 for Auditing 
Services” with the respondent’s name. Proposals will be received by Ryan Smith, 
Deputy Town Clerk, Town of Pierson, 116 W. 1st Avenue, Pierson, Florida 32180 no 
later than 2:00 p.m. local time on July 29, 2026. Proposals will be publicly opened and 
read aloud in Pierson Town Hall, 116 W. 1st Avenue, Pierson, Florida on the above-
appointed date at 3:00 p.m., local time. 
 
Interested firms may secure a copy of the documents from Ryan Smith, Deputy Town 
Clerk, at 116 W. 1st Avenue, Pierson, Florida 32180, telephone number (386) 749-
2661, email info@townofpierson.org. 
 
To ensure fair consideration for all respondents to this RFP, firms interested in providing 
the required services may be disqualified if they have contact during the submission or 
selection process with the mayor, town council members, or any town staff other than as 
provided herein. Questions must be submitted in writing to Ryan Smith at 
info@townofpierson.org with a copy to townclerk@townofpierson.org by July 17, 2026. 
Answers to questions will be posted on the town’s website at www.townofpierson.org 
under: Government | Bids & RFPs, and Euna OpenBids (formerly DemandStar): 
www.demandstar.com as an addendum to this RFP for Auditing Services. 

mailto:info@townofpierson.org
mailto:info@townofpierson.org
mailto:townclerk@townofpierson.org
http://www.townofpierson.org/
http://www.demandstar.com/
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Award of Contract: The town reserves the right to waive technicalities or irregularities, 
reject any or all proposals, and/or accept a proposal that is in the best interest of the 
town which is in the sole discretion of the town, is the most responsive and responsible 
proposer based on the factors considered. 
 
Pursuant to Section 287.133(2)(a), Florida Statutes, interested individuals or firms who 
have been placed on the convicted vendor list following a conviction for public entity 
crimes may not submit a proposal on a contract to provide services for a public entity, 
may not be awarded a consultant contract and may not transact business with a public 
entity for services, the value of which exceeds CATEGORY TWO for a period of 36 
months from the date of being placed on the convicted vendor list. 
 
The Auditor Selection Committee of The Town of Pierson, Florida (the TOWN) is 
soliciting proposals from qualified certified public accounting firms (the Firm) duly 
licensed under chapter 473, Florida Statutes, to provide comprehensive financial 
auditing services. The town will contract for auditing services for the fiscal years ending 
September 30, 2026, 2027, and 2028, with the option to renew on a year-by-year basis 
for up to three (3) additional years. 
 
To meet the requirements of this request for proposals, the audit shall be performed in 
accordance with: 
 

1. Generally Accepted Auditing Standards as set forth by the American Institute of 
Certified Public Accountants (AICPA); 
 

2. Government Auditing Standards issued by the Comptroller General of the United 
States. 

 
3. The provisions of the Single Audit Act and Title 2 U.S. Code of Federal 

Regulations (CFR) Part 200, Uniform Guidance. 
 

4. The Florida Single Audit Act. 
 

5. Section 218.39 & 11.45, Florida Statutes and any other applicable Florida 
Statutes. 

 
6. State of Florida Department of Banking and Finance Regulations. 

 
7. Rules adopted by the State of Florida Auditor General for form and content of 

governmental unit audits. 
 

8. Any other applicable federal, state and local laws or regulations. 
 
Any updates of, or amendments to, these described auditing standards are to be 
incorporated in future audits performed by the selected auditor performing auditing 
engagements for the town in future fiscal years. 
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I. General Information 
 

A. Responses to this RFP must be received no later than 2:00 p.m., local 
time, July 29, 2026 at the following address: 

 
Ryan Smith, Deputy Town Clerk 
Town of Pierson 
116 W. 1st Avenue 
Pierson, Florida  32190 

 
Proposals should be in the form of five (5) signed copies sealed in one 
package and clearly marked on the outside “RFP 2026-01 for Auditing 
Services” with the firm’s name. Any proposals received after this 
deadline will be returned to the submitting firm unopened. It shall be the 
sole responsibility of the proposer to have their proposal delivered to the 
town clerk’s office, 116 W. 1st Avenue, Pierson, FL  32180 for receipt on 
or before the above stated time and date. If a proposal is sent by U.S. Mail 
or courier service, the proposer shall be responsible for its timely delivery. 
Proposals delayed by mail or courier service shall not be considered, shall 
not be opened at the public opening, and arrangements shall be made for 
their return at the proposer’s request and expense. “Postage Due” items 
will not be accepted. Expenses incurred in submitting this proposal will not 
be reimbursed by the town and these costs should not be included in the 
fees charged by the contracted firm. 
 
Proposals will be publicly opened in Pierson Town Hall, 116 W. 1st 
Avenue, Pierson, Florida, on the above-appointed date at 3:00 p.m., local 
time. All proposers or their representatives are invited to be present. 
 
No proposal may be withdrawn, and all proposed prices shall remain firm 
for a period of ninety (90) days after the time and date scheduled for the 
proposal deadline. 
 
The town reserves the right to accept or reject any or all proposals, to 
waive informalities or irregularities, to request clarification of information 
submitted in any proposal, or to re-advertise for new proposals. 
 
The town will award a contract, in its absolute and sole discretion, to the 
most responsible and responsive proposer whose proposal, in the town’s 
opinion, will be most advantageous to the town based on factors 
considered. The town reserves the right, to aid it in determining which 
proposal is responsible, to require a proposer to submit such evidence of 
qualifications as the town may deem necessary, and may consider any 
evidence available to the town of the financial, technical, and other 
qualifications and abilities of a proposer, including past performance 
(experience) with the town and others. The town council shall be the final 
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authority in the award of any and all proposals. 
 

B. Any requests for clarification or correction regarding this RFP should be 
reduced to writing and be received no later than July 17, 2026. Any 
response by the town to a request for clarification or correction will be 
made in the form of a written addendum. All parties to whom the RFP 
package has been issued by the town clerk will receive any addenda 
issued. It will be mailed or e-mailed by the issuing party of the RFP 
documents. Every attempt will be made to notify all prospective proposers 
who have requested an RFP package of any addenda issued. However, it 
shall be the responsibility of each proposer, prior to submitting the 
proposal, to contact the deputy town clerk at (386) 749-2661 to determine 
if addenda were issued and to make such addenda a part of the proposal. 
The town reserves the right to issue addenda concerning clarifications or 
corrections at any time up to the date and time set for proposal 
submission. Only interpretations or corrections provided by written 
addenda shall be binding on the town. Proposers are cautioned that any 
other source by which a proposer receives information concerning, 
explaining, or interpreting the RFP documents shall not bind the town. 
Proposers shall not contact other town staff or other town consultants for 
information (except in writing no later than July 17, 2026) before the award 
date. Any contact with any other member of the town staff, town council, or 
its agents (except as stated herein) during this time period may be 
grounds for disqualification. Questions or concerns should be addressed 
to: 

 
Ryan Smith, Deputy Town Clerk 
Town of Pierson 
116 W. 1st Avenue 
Pierson, Florida  32180 
e-mail: info@townofpierson.org 
Phone: (386) 749-2661 

 
C. Proposed timeline: 

 
June 26, 2026  Request for Proposals issued 
   
July 17, 2026  Deadline to submit written questions or 

requests for clarification 
   
July 24, 2026  Last date addenda will be issued by the 

town 
   
July 30, 2026 (2:00 p.m.)  Proposal submission deadline 
   
July 30, 2026 (3:00 p.m.)  Proposals opened 

mailto:info@townofpierson.org
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August 4, 2026  Auditor selection committee evaluates 

and short lists proposals 
   
August 18, 2026  Presentation by short-listed proposers 

(if necessary) and final ranking of 
proposers by auditor selection 
committee 

   
August 18, 2026  Town council approval of ranking and 

awarding of the contract 
 

D. Firms that anticipate subcontracting portions of the engagement must 
state this fact in their proposal and clearly identify the subcontracting 
firm(s). Following the award of the audit contract, no additional 
subcontracting will be allowed without the express, prior written consent of 
the town. 

 
E. All conditions and requirements set forth in this RFP shall become 

conditions of the annual price proposal for auditing services unless 
otherwise stated. The failure or neglect of a proposer to receive or 
examine a document shall in no way relieve it from any obligations under 
its proposal or the contract. No claim for additional compensation will be 
allowed which is based upon a lack of knowledge or understanding of any 
of the contract documents or the scope of services. Proposals shall be in 
compliance with the contract documents/scope of services. 

 
F. The town’s previous contract for auditing services was awarded to: 

 
Weston & Gregory 
100 Lacosta Lane 
Suite 100 
Daytona Beach, Florida  32114 
Phone: (386) 274-2747 

 
G. The prior year’s Annual Comprehensive Financial Report (Fiscal Year 

ended September 30, 2025) is available on the town’s website at 
www.townofpierson.org under Government | Financial Reports & Budgets. 

 
H. Proposals will be reviewed by a five (5) member auditor selection 

committee consisting of the Pierson Town Council and will be ranked in 
accordance with the established evaluation criteria. The date, time, and 
location of any scheduled selection committee meeting(s) for this RFP will 
be posted seventy-two (72) hours prior to the meeting date and time. The 
auditor selection committee shall rank the proposals and make a 
determination as to which proposer is the most qualified to perform the 

http://www.townofpierson.org/
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audit. Please be aware that all town council meetings are duly noticed 
public meetings and all documents submitted to the town as part of a bid 
constitute public records under Florida law. 

 
I. All proposers shall thoroughly examine and become familiar with this RFP 

package and carefully note the items specifically called for in this RFP 
which must be submitted. 

 
J. Any proposer seeking to file a bid protest shall contact the town clerk’s 

office, 116 W. 1st Avenue, Pierson, Florida  32180. 
 

II. Nature of Services Required 
 
A. Scope of Work to be Performed 

 
1. The proposing firm selected will be required to perform an audit in 

accordance with auditing standards generally accepted in the United 
States of America and all other standards applicable to financial audits 
on the financial accounts and records of the Town of Pierson. 
 

2. The proposing firm selected will also be required to perform a 
compliance audit of all project(s) under Florida Chapter 10.550; an 
annual financial audit required in ss. 218.39, Florida Statutes for local 
governmental entities, and in instances where the expenditure of 
federal awards exceeds the uniform guidance threshold, will perform a 
compliance audit under the uniform grant guidance requirements found 
at Title 2, CFR Part 200 to the town, if applicable. 

 
3. The scope of the audit shall include an examination of financial 

statements to determine whether they are presented fairly, in all 
material respects, in conformity with generally accepted accounting 
principles; an examination to determine whether operations are 
properly conducted in accordance with legal and regulatory 
requirements, and an examination of any additional financial 
information necessary to comply with generally accepted accounting 
principles, and express an opinion on the following: on whether the 
basic financial statements are presented fairly, in all material respects, 
the respective financial position of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining 
funds of the Town of Pierson. Included within the above reports or 
reported separately, an opinion as to whether the individual fund 
information, the schedule of expenditures of state financial assistance, 
and the schedule of expenditures of federal awards (when applicable) 
is stated fairly in all material respects in relation to the town’s financial 
statements as a whole. 
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B. Reports to be issued as a result of the audit: 

 
1. Independent auditor’s report. 

 
2. Independent auditor’s report on internal control over financial reporting 

and on compliance and other matters based on an audit of financial 
statements performed in accordance with Government Auditing 
Standards. 

 
3. All applicable reports/schedules of state and federal financial 

assistance in association with the Single Audit Act of 1984 and 
amendments of 1996 and the Florida Single Audit Act. 

 
4. Independent auditor’s report on examination of management’s 

assertion about compliance with specified requirements. 
 

5. Management letter. 
 

6. Report on compliance with requirements applicable to each major 
program and internal control over compliance in accordance with Title 
2, CFR Part 200, if applicable. 

 
7. A schedule of findings and questioned costs in accordance with OMB 

Circular A-133, if applicable. 
 

8. The external auditing firm prepares the basic financial statements, fund 
financial statements, notes to the financial statements, required 
supplementary information, individual fund financial statements 
(including budgetary compliance), capital assets used in the operation 
of governmental activities and the statistical section for the town as a 
whole. Provision of this service and the related costs should be 
included in the fee proposal. 

 
9. The successful firm will also be required to provide the Data Section for 

the Management, Discussion, and Analysis (MD&A) and to prepare the 
ACFR. The town will assist in this effort by providing the items listed in 
section V (assistance provided by town staff) below. 

 
10. The firm will also review the Annual Financial Report prior to 

submission. 
 

C. Reporting to the Town Clerk and Deputy Town Clerk 
 
Auditors shall also disclose the following: 
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1. The auditor's responsibility under generally accepted auditing 
standards, and assurances that the independent auditor is currently 
licensed, and that the members of the audit team have the minimum 
required continuing professional education credits required for 
performing audits under Government Auditing Standards. 
 

2. Significant accounting policies. 
 

3. Significant audit adjustments. 
 

4. Disagreements with management. 
 

5. Management consultation with other accountants. 
 

6. Major issues discussed with management prior to retention. 
 

7. Difficulties encountered in performing the audit. 
 

8. Any other matter the auditor finds necessary to discuss or disclose. 
 

D. Working Paper Retention and Access to Working Papers 
 

All working papers and reports must be retained, at the auditor’s expense, 
for a minimum of five years after release of the audit, unless the firm is 
notified, in writing, by the Town of Pierson of the need to extend the 
retention period. The auditor will be required to make working papers 
available upon request, without charge, to any federal or state agencies 
and to the Town of Pierson. 
 
In addition, the firm shall respond to the reasonable inquiries of successor 
auditors and allow successor auditors to review working papers relating to 
matters of continuing accounting significance. 

 
E. Miscellaneous Services 

 
Provide guidance or information to the town’s staff on matters of a 
financial nature regarding the town’s records. 
 
All electronic files, audio and/or video recordings, and all papers 
pertaining to any activity performed by the auditor for or on behalf of 
the town shall be the property of the town and will be turned over to 
the town upon request. In accordance with Florida “Public Records” 
law, Chapter 119, Florida Statutes, each file and all papers pertaining 
to any activities performed for or on behalf of the town are public 
records available for inspection by any person even if the file or 
paper resides in the CONSULTANT’S office or facility. 
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IF THE CONTRACTOR (CONSULTANT) HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE CONTRACTOR’S (CONSULTANT’S) DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE CUSTODIAN  OF  PUBLIC  RECORDS  AT  (386) 749-
2661, email  to: info@townofpierson.org, 116 W. 1st Avenue, Pierson, 
Florida  32180. 
 
Contractor shall comply with the Florida "Public Records" law, including 
the following: 
 
1. Keep and maintain public records required by the town to perform the 

service. 
 

2. Upon request from the town's custodian of public records, provide the 
town with a copy of the requested records or allow the records to be 
inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided in this chapter or as otherwise provided by 
law. 

 
3. Ensure that public records that are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed except 
as authorized by law for the duration of the contract term and following 
completion of the contract if the Contractor does not transfer the 
records to the town. 

 
4. Upon completion of the contract, transfer, at no cost, to the town all 

public records in possession of the Contractor or keep and maintain 
public records required by the town to perform the service. If the 
Contractor transfers all public records to the town upon completion of 
the contract, the Contractor shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records 
disclosure requirements. If the Contractor keeps and maintains public 
records upon completion of the contract, the Contractor shall meet all 
applicable requirements for retaining public records. All records stored 
electronically must be provided to the town, upon request from the 
town's custodian of public records, in a format that is compatible with 
the information technology systems of the town. 

 
III. Description of the Government 

 
A. The Town of Pierson operates under the commissioner form of 

government as authorized by its charter and provides the following 
services: growth management, building inspections, street, sidewalk, and 
storm drainage maintenance, parks and recreation, other general 

mailto:info@townofpierson.org
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governmental activities, and water. According to the United States 2020 
Census, the town serves a population of approximately 1,542. 

 
The town currently has a budget consisting of 6 full-time employees. The 
FY 2025-26 General Fund budget is $1,234,302 and the Utilities Fund 
budget is $482,065. 

 
B. Fiscal Year 

 
The Town of Pierson’s fiscal year begins October 1 and ends September 
30. 

 
Town’s Accounting Records 
 
Currently, the town’s records include the general fund and a proprietary 
fund. 
 
All of the funds of the town can be divided into three categories: 
governmental funds, proprietary funds and fiduciary funds. 
 
The software applications used are the following: 

 
1. QuickBooks Desktop Premier Plus for all accounting transactions, 

including accounts receivable and cash receipts, financial reporting 
and budgeting, payroll/personnel, and purchasing. 
 

2. gWorks Utility Billing Hub cloud-based utility billing system for water 
accounts and payments. 

 
3. Autoagent MuniciPay cloud-based credit card payment processing 

service for in-person credit and debit card payments (water bills, permit 
fees, community center rentals, notaries, copies, etc.). 

 
Payroll is processed on a weekly basis. Vendor checks are processed 
every two weeks. Fixed asset records are kept by our prior auditor. 
 
The town’s approximate 750 water utility customers are billed in-house. 
The town contracts with a solid waste company to provide residential solid 
waste service inside the town limits which is billed annually as a non-ad 
valorem assessment. 

 
C. Budgets 

 
Budgets are adopted for the general fund and the water utility fund. The 
adopted budgets are integrated with the financial records of the town. 
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D. Finance Department Staff 
 

The finance department consists of Yvonne Braddock, Town Clerk, a 
Deputy Town Clerk, and one Utility Clerk. 

 
IV. Time Requirements 

 
A. Audit Plan 

 
An audit plan should be submitted with the response to the RFP. Each 
following year, this plan will need to be submitted prior to the beginning of 
the interim audit procedures. It is required that the ACFR be published 
before May 15 of each year. The auditing firm selected must be able to 
meet the following schedule which indicates approximate completion 
dates. 
 
By October 31  Audit list from auditor of preliminary 

information, reports, or schedule requests. 
   
By December 31  The town will have adjustments made, books 

closed, and trial balance prepared. 
   
By 
January/February 

 The firm’s field work and preliminary draft 
ACFR will be completed. 

   
By March 15  The ACFR will be completed. 
   
By week before the 
first meeting in April 

 Hard and electronic copies of the completed 
ACFR delivered to the town. 

   
First meeting in 
April 

 Presentation of ACFR to the town council by 
the auditing firm. 

 
 

B. Conferences 
 

1. Entrance Conference - To discuss prior audit problems and the interim 
work to be performed. Establish overall liaison for the audit, make 
arrangements for workspace, and establish time requirements. 
 

2. Exit Conference - Summarize the results of the fieldwork and review 
significant findings. 

 
3. Progress Conferences - These should be held on an as-needed basis 

to inform the town clerks of preliminary results that need immediate 
attention (or of a significant nature). 
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V. Assistance Provided by Town Staff 

 
A. The finance department will prepare summary trial balances and provide 

other information, documentation and explanations, as requested or 
needed. All information provided will be in the format maintained by the 
town’s finance department. Any additional or reformatted schedules will be 
discussed with the auditor. 
 

B. The town will provide the auditor with reasonable workspace, desks, and 
chairs. The auditor will also be provided access to telephones and 
photocopying/scanning facilities. 

 
C. The introductory section along with the introduction, additional comments, 

and the closing section to the management’s discussion and analysis 
(MD&A) in the financial section will be the responsibility of town staff. 

 
VI. Proposal Requirements 

 
All proposals submitted should be arranged in the following manner: 

 
A. Title Page 

 
Information should include the subject of the RFP, the firm’s name, the 
name of a contact person along with an address and phone number, and 
the date of the proposal. 

 
B. Table of Contents 

 
C. Transmittal Letter 

 
A signed letter of transmittal briefly stating the proposer’s understanding of 
the work to be done, the commitment to perform the work within the 
specified time period, a statement of why the proposer believes itself to be 
the best qualified to perform the engagement and a statement that the 
proposal is a firm and irrevocable offer to provide the services as outlined 
in the RFP. It also should contain the name of the person who will be 
authorized to make representations for the proposer, their title, address 
and telephone number and whether the firm is local, regional, national or 
international. 

 
D. Detailed Proposal 

 
1. The purpose of the technical proposal is to demonstrate the 

qualifications, competence and capacity of the proposers seeking to 
undertake an independent audit of the Town of Pierson in conformity 
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with the requirements of the RFP. As such, the substance of proposals 
will carry more weight than their form or manner of presentation. The 
technical proposal should demonstrate the qualifications of the firm and 
of the particular staff to be assigned to this engagement. It should also 
specify an audit approach that will meet the RFP’s requirements. 
 

2. The technical proposal should address all the points outlined in the 
RFP. The proposal should be prepared simply and economically, 
providing a straightforward, concise description of the proposer’s 
capabilities to satisfy the requirements of the RFP. 

 
E. Independence 

 
The proposer should provide an affirmative statement that it is 
independent of the town, as defined by generally accepted auditing 
standards and the U.S. General Accounting Office’s “Government Auditing 
Standards (2018 yellow book)”, with affirmation of intention to maintain 
independence under the 2024 version of Government Auditing Standards 
after December 15, 2025. 

 
The proposer should also list and describe the proposer’s professional 
relationships involving the town for the past five (5) years, together with a 
statement explaining why such relationships do not violate the 
independence requirements under Government Auditing /Standards. 

 
In addition, the proposer shall give the town written notice of any 
professional relationships entered into during the period of this agreement. 

 
F. License to Practice in Florida 

 
An affirmative statement should be included indicating that the proposer 
and all assigned key professionals are CPAs who are properly licensed to 
practice in Florida. 

 
G. Proposer’s (Firm’s) Qualifications and Experience 

 
1. The proposal should state the size of the firm, the size of the firm’s 

governmental audit staff, the location of the office from which the work 
on this engagement is to be performed, the number and nature of the 
professional staff to be employed in this engagement on a full-time 
basis and the number and nature of the staff to be so employed on a 
part-time basis. 
 

2. If the proposer is a joint venture or consortium, the qualifications of 
each firm comprising the joint venture or consortium should be 
separately identified and the firm that is to serve, as the principal 
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auditor should be noted, if applicable. 
 

3. In accordance with “N” below, please provide a statement whether that 
quality control review included a review of specific government 
engagements. 

 
4. The firm shall also provide information on the results of any federal or 

state desk reviews or field reviews of its audits during the past three (3) 
years. In addition, the firm shall provide information on the 
circumstances and status of any disciplinary action taken or pending 
against the firm during the three (3) years with state regulatory bodies 
or professional organizations. 

 
H. Partner, Supervisory and Staff Qualifications and Experience 

 
The firm should identify the principal supervisory and management staff, 
including engagement partner, manager, other supervisors and 
specialists, and the auditor-in-charge of field work, who would be assigned 
to the engagement and indicate whether each such person is licensed to 
practice as a certified public accountant in Florida. The firm should provide 
information on the government auditing experience of each person. 

 
The firm should provide as much information as possible regarding the 
number, qualifications, experience and training, including relevant 
continuing professional education, of the specific staff to be assigned to 
this engagement. The firm also should indicate how the quality of staff 
over the term of the agreement would be assured. 

 
I. Prior Engagements with the Town 

 
The firm should list separately all engagements with the town within the 
last five years by type of engagement (i.e., audit, management advisory 
services, other). For each engagement, the firm should indicate the scope 
of work, date, engagement partners, total hours, the location of the firm’s 
office from which the engagement was performed, and the name and 
telephone number of the principal client contact. 

 
J. Similar Engagements with Other Government Entities 

 
For the firm’s office that will be assigned responsibility for the audit, list the 
most significant engagements (maximum of 5) performed in the last five 
years that are similar to the engagement described in this request for 
proposals. These engagements should be ranked on the basis of total 
staff hours. Indicate the scope of work, date, engagement partners, total 
hours, and the name and telephone number of the principal client contact. 
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K. Public Entity Crimes 
 

Pursuant to Section 287.133(2) (a), Florida Statutes, interested individuals 
or firms who have been placed on the convicted vendor list following a 
conviction for public entity crimes may not submit a Proposal on a contract 
to provide services for a public entity, may not be awarded a consultant 
contract and may not transact business with a public entity for services, 
the value of which exceeds CATEGORY TWO for a period of 36 months 
from the date of being placed on the convicted vendor list. 

 
Any firm submitting a proposal in response to this request for proposals 
must indicate it has not been placed on the convicted vendor list following 
a conviction of public entity crimes. 

 
L. Specific Audit Approach 

 
The proposal should set forth a work plan, including an explanation of the 
audit methodology to be followed, to perform the services required in 
Section II of this request for proposals. In developing the work plan, 
reference should be made to such sources of information as the town’s 
budget and related materials, organizational charts, manuals and 
programs, and financial and other management information systems. 
 
Proposers will be required to provide the following information on their 
audit approach: 
 
1. Proposed segmentation of the engagement. 

 
2. Description of the extent to which statistical sampling is to be used in 

the engagement. 
 

3. Type and extent of analytical procedures to be used in the 
engagement. 

 
4. Approach to be taken to gain and document an understanding of the 

internal control structure. 
 

5. Use of technology in audit approach. 
 

6. Approach to be taken in determining laws and regulations that will be 
subject to audit test work. 

 
M. Identification of Anticipated Potential Audit Problems 

 
The proposal should identify and describe any anticipated potential audit 
problems, the firm’s approach to resolving these problems and any special 
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assistance that will be requested from the town. 
 

N. Peer Review 
 
A copy of the firm’s latest peer review must be provided in the proposal. 
 

O. Compensation 
 

The proposal should contain a total all-inclusive price fee for each of the 
three (3) years including additional fees if the audit is subject to the single 
audit act and a total all-inclusive price fee for each of the three (3) years of 
the contract excluding additional fees for additional single audit act work. 
The proposal should also include a proposed price increase for each of 
the possible three (3) extension periods. In addition, please provide an 
hourly rate for time spent on any additional grant audit procedures or 
requirements with a not to exceed fee per audit year and an hourly rate for 
time spent on services requested outside of this RFP. 

 
VII. Evaluation Procedures 

 
Proposals will be reviewed and ranked by a five (5) member auditor selection 
committee consisting of the Pierson Town Council and will be ranked in 
accordance with the established criteria below. 

 
Mandatory Elements        25 points 
 

a. The audit firm is an independent certified public accounting firm and licensed 
to practice in Florida. 
 

b. The audit firm’s professional personnel have received adequate continuing 
professional education within the preceding two years. 

 
c. The firm has no conflict of interest with regard to any other work performed by 

the firm for the town. 
 

d. The firm submits a copy of its most recent external quality control review 
report (peer review) and the firm has a record of quality audit work. 

 
e. The firm adheres to the instructions in this Request for Proposal on preparing 

and submitting the proposal. 
 
Any proposal that does not contain the mandatory elements will be rejected. 
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Technical Qualifications 
 

a. Experience        0-25 points 
The firm’s (and specifically the local office’s) past relevant experience and 
performance on comparable government engagements; experience 
performing single audits of federal financial assistance and audits under the 
Florida Single Audit Act. 

 
b. Ability to furnish required services     0-25 points 

Comprehensiveness of audit work plan including adequacy of proposed 
staffing plan for various segments of the engagement; general approach to 
the audit plan; adequacy of testing approach and sampling techniques; 
adequacy of analytical procedures, internal control approach, and value-
added services the firm provides beyond the audit engagement. 

 
c. Scope and total compensation proposed    0-25 points 

Provide the scope, timing, steps, and resources to complete engagement. 
Specify proposed cost of services and should contain all pricing information 
relative to performing the audit engagement as described in this RFP and how 
it will be billed. The total all-inclusive price is to contain all direct and indirect 
costs including all out-of-pocket expenses. Prices should be determined for 
each year of the contract and proposed price increases for the possible 
extension periods. 

 
Total available         100 points 
 

1. Oral Presentations 
The auditor selection committee may, at its discretion, request any or all firms 
to make oral presentations. Such presentations will provide firms with an 
opportunity to answer any questions regarding their proposal. Not all firms 
may be asked to make such oral presentations. 

 
2. Final Selection 

The top three ranked firms of the auditor selection committee will be 
considered for award of the RFP. The town council shall select the highest-
ranked qualified firm or must document in its public records the reason for not 
selecting the highest-ranked qualified firm. 

 
3. Right to Reject Proposals 

Submission of a proposal indicates acceptance by the firm of the conditions 
contained in this RFP unless clearly and specifically noted in the proposal 
submitted and confirmed in the contract between the Town of Pierson and the 
firm selected. The Town of Pierson reserves the right without prejudice to 
reject any or all proposals. 

 
VIII. Additional Considerations and Requirements 
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Manner of Payment 

 
Progress payments may be billed based on the percentage of work completed 
and will be payable in accordance with the Florida Prompt Payment Act, s. 
255.0705, Florida Statues. 

 
Written Contract 
 
A written contract embodying all provisions and conditions of the auditing 
services. An engagement letter signed and executed by both parties shall 
constitute a written contract. It must contain at a minimum the following: 
 

• A provision specifying the services to be provided and fees or other 
compensation for services. 

• Upon commencing the audit, the auditor will submit an audit timeline 
within the time schedule, will notify the town clerk in writing, and will 
expect that exit to be at the end of two weeks of the schedule. 

• A provision requiring that invoices for fees or other compensation be 
submitted in sufficient detail to demonstrate compliance with the terms 
of the contract. 

• The contract period, including renewals, and conditions under which 
the contract may be terminated or renewed. 

 
Insurance Terms and Conditions 
 
Proof of Professional Liability Insurance: Provide a current insurance 
certificate providing proof of Professional Liability Insurance. The successful 
respondent shall be required to provide evidence of both General (Public & 
Property) Liability and Professional Liability Insurance in the form of a 
certificate of insurance issued on behalf of the Town of Pierson at the 
following minimum limits and coverages with deductible amounts acceptable 
to the town: 
 

Comprehensive General Liability Insurance:  $1,000,000.00 
(The Town of Pierson is to be named as an additional insured) 

 
Professional Liability Insurance:   $1,000,000.00 
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Hold Harmless Agreement 
 
The successful respondent shall sign the following hold harmless agreement: 
 
As a part of the agreement with the Town of Pierson, and for the same consideration as 
provided for in the contract, the contractor agrees to indemnify, hold harmless and 
defend the town council members, its officials and employees from liabilities, damages, 
losses and costs, including but not limited to reasonable attorney’s fees, to the extent 
caused by the negligence, recklessness, intentionally wrongful conduct of the contractor 
and other person employed by the contractor in the performance of the contract. 
 
 
 
 
________________________________________ 
Name of Contractor 
 
 
________________________________________ 
Signature of Contractor 
 
 
________________________________________ 
Date 
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PRICE PROPOSAL FORM 
RFP 2026-01 FOR AUDITING SERVICES 

 
Total all-inclusive annual price proposal for auditing services as described in RFP 2026-01 for 
Fiscal Years ending 2026, 2027, and 2028: 
 

For audits not subject to State or Federal Single Audit Act 
 
$ __________________ annually 
 

For audits subject to State or Federal Single Audit Act 
 
$ __________________ annually 
 
An hourly rate of $ __________________ and a not to exceed fee of 
 
$ __________________ for additional grant audit procedures or requirements. 
 
An hourly rate of $ __________________ for time spent on services requested outside of the 
RFP. 
 
 
Proposed price increase for each of the possible three (3) extension periods, Fiscal Years 
ending 2029, 2030, and 2031: 
 

For audits not subject to State or Federal Single Audit Act 
 
$ __________________ annual increase 
 

For audits subject to State or Federal Single Audit Act 
 
$ __________________ annual increase 
 
An hourly rate of $ __________________ and a not to exceed fee of 
 
$ __________________ for additional grant audit procedures or requirements. 
 
An hourly rate of $ __________________ for time spent on services requested outside of the 
RFP. 
 
 
_______________ __________________________________________________________ 
Date   Company Name 
 
 
_______________ ____________________________ _____________________________ 
License Number Authorized Officer (Print)  Authorized Signature 
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RFP COMPANY INFORMATION / SIGNATURE SHEET 
 
FAILURE TO COMPLY WITH THESE RFP INSTRUCTIONS WILL RESULT IN 
DISQUALIFICATION OF YOUR PROPOSAL. PLEASE SIGN BELOW ATTESTING 
THAT YOU HAVE READ AND UNDERSTAND ALL RFP INSTRUCTIONS AND THAT 
THE PRICES REFLECTED ON THE “PRICE PROPOSAL FORM” ARE ACCURATE 
AND WITHOUT COLLUSION. 
 
 
________________________________________ ___________________________ 
Company Name      Telephone 
 
        ___________________________ 
        E-mail Address 
 
_____________________________ _____________________________________ 
Authorized Signature   Address 1 
 
_____________________________ _____________________________________ 
Name / Title (Please Print)   Address 2 
 
      _____________________________________ 
      City   State  ZIP 
 
 
 
 
 
Sworn to and subscribed before me this  ______ day of _________________, 20____. 
 
___ Personally Known 
 
___ Produced Identification   
 
______________________________  Notary Public – State of _____________ 
Type of Identification 

County of ________________________ 
  

________________________________ 
Signature of Notary Public 

 
       ________________________________ 

Printed, typed or stamped 
Commissioned name of Notary Public 


